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Unit 1, Church House, 19 -24 Friargate, Penrith, Cumbria, CA11 7XR  

Tel: 01768 899 773 Email: office@penrithtowncouncil.co.uk  

DATE: 4 June 2018  

  

Dear Councillor           

  

You are hereby summoned to  attend a meeting of the:  

  

 FINANCE COMMITTEE   

to be held on:    

  

Monday 1 1 June  2018 4.00 pm ï 6.00 pm Board Room, Penrith Town 

Council Office, Unit 1, Church House, 19 -24 Friargate.  

  

  
  

Mrs V. Tunnadine  

  

TOWN CLERK  

  

(Please Note: Under the Ope nness of Local Government Bodies  

Regulations 2014 this meeting has been advertised as a public meeting 
and as such could be filmed or recorded by broadcasters, the media or 

members of the public)   
  

When it is proposed to consider the following business: -   
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PENRITH TOWN COUNCIL  

AGENDA FINANCE COMMITTEE 1 1 JUNE  2018  

 

1.  CHAIRMAN  

To elect a chairman.  
 

2.  VICE CHAIRMAN  

To elect a vice -chairman.  
 

3.  APOLOGIES FOR ABSENCE  
To receive apologies from members.  

 
4.  MINUTES OF THE PREVIOUS MEETING  

To authorise the Ch airman to sign the Minutes of the Meeting of the Finance 
Committee held on Monday 16 April 2018  as a true record.  

 
5.  DECLARATION OF INTERESTS AND DISPENSATIONS  

Members will be asked to disclose their interests in matters to be discussed and to 
decide reque sts for dispensations.  

 
6.  PUBLIC PARTICIPATION  

Members of the public who have requested in writing to speak prior to the meeting, 

are invited to speak on matters related to the agenda for up to three minutes.  
 

7.  PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 196 0  
To consider whether any items should be considered without the presence of the press 

and public, pursuant to the Public Bodies (Admission to Meetings) Act 1960 Section 2.  
 

8.  PAYMENTS FOR APPROVAL  

 

a)  To note that all members received prior to the meeting , a copy of the payments 

schedule for the payment period, every invoice, a copy of the electronic banking 

system (EBS) transaction history /statement  and that all members had therefore 

verified that each payment aligned with the invoices.  

b)  To note that prio r to the  meeting the Chairman and Vice -Chairman would 

access the EBS and would verify and confirm that:  

i  The banking transactions history runs concurrently from the last meeting and 

follows the payments schedule for the same period  and agrees with the 

trans actions circulated with the meeting documents.  

ii  The above would be noted and recorded in the minutes, recording the period 

covered by the bank transaction history and the number, amount of 

payments made and the period balance.  

c)  To approve the report related to expenditure for which there is no designated 

budget  ï Folly Lane Allotments fencing repairs.  
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9.  BANKING  
I.  To receive an oral report on the progress from switching from Unity to HSBC.  

II.  Further to resolutions  by Full C ouncil in September  2017 regarding elec tronic 
banking and cash management , the Council has resolved to open an account 

with the Cumberland  Building Society .  
 

Members are asked to:  
a.  Choose between option 1 or option 2 for the Councils account.  

b.  Resolve that the Services and Contracts Manager open  the account on 
behalf of  the RFO.  

 
III.  Agree the signatories to the account.  

 
IV.  Members are asked for their approval  for HSBC Business bank cards to be 

applied for, for the following officers:  

a.  RFO 
b.  Services & Contracts Manager  

c.  Community Engagement Officer  
 

10.  BUDG ET MONITORING REPORT YEAR END 31 MARCH 2018 REPORT  
To consider and approve the year -end Budget Monitoring report  to the 31 March 2018 .  

 
11.  BANK RECONCILIATION  

To approve and sign the Bank Reconciliation  for year -end 31 March 2018.  
 

12.  INTERNAL AUDIT REPORT  
To consider and approve the internal audit report for year -end 31 March 2018 .  

 
13.  ANNUAL RETURN 31 MARCH 2017  

To consid er and approve the Annual Governance and Accounts Return (AGAR) 31 

March 2018  for final ratification by Full council on Monday 25 June 2018:  
 

Members are asked to:  
I.  Note that the Town Council must carry out a review of the effectiveness of the 

system of internal control within the fiscal  year  and that the review was carried 
out in September 2017 by this Committee and approved by Full Council 27 

November 2017.  
II.  Approve the Annual Governance Statement by resolution in advance  of 

approving the Accounting Statements.  
III.  Consider the Accounting Statements  and a pprove the Accounting Statements by 

resolution ; and  
IV.  Recommend the AGAR go es forward to Full Cou ncil for final ratification  June 25 

2018.  
 

14.  INTERNAL AUDIT  

To consider the report and the recommendations for the appointment of the internal 
auditor for fiscal year 20 18-19.  
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15.  FINANCE ROLES  

I.  To confirm Cllr. Whipp continue as lead Member for Devolut ion as Cllr. Whipp no 
longer holds a mayoral role  after the Annual Meeting of the Town Council 

elections.  
II.  To confirm that from 2 July 2018 Mr J. Jones will act as the Councilôs 

Responsible Finance Officer in accordance with the Local government Act 1972 
Section 151.  

III.  To confirm that from 2 July 2018 in the absence of Mr J. Jones, Mr I. Parker will 

act as the Councilôs Deputy Responsible Finance Officer in accordance with the 

Local government Act 1972 Section 151.  

IV.  To confirm that from 2 July 2018 in the absen ce of  Mr Parker, Mrs V. Tunnadine 

will act as the Councilôs Deputy Responsible Finance Officer in accordance with 

the Local government Act 1972 Section 151.  

 

16.  WW1 CENTENARY PROJECT FUND  
I.  To consider this report and the recommendations contained within.  

II.  To cr eate a Mayors Fund for projects for the centenary of WW1 in  November 

2018.  
 

17.  FAIRHILL  FOOTBALL GOALS INSTALLATION  
To consider the  report and the  request for the installation of a pair of football goals at 

Fairhill Playing Field.  
 

18.  WORK PLAN  
I.  To review and no te the progress made against the outcomes and priorities as s et 

out within the Council Plan up to the end of the Mayoral year.  
II.  To consider the new  work plan  for the Finance  Committee.  

III.  To consider the refreshed Council Plan.  
 

19.  APPOINTMENT OF THE COMMUNITY CA RETAKER CONTRACT  
To approve the appointment of the Community Caretaker Contract.  

 

20.  PAYM ENTS DUE  
To consider the position with regards to payments due to the Council.  

 
21.  PERMISSION FOR USE OF CORNMARKET BANDSTAND  

To consider a request to grant permission for the use of the Cornmarket Bandstand 
area for the Board and Elbow Public House.  

 
22.  DATE OF NEXT MEETING  

 

To note that the next meeting is  10 September 2018.  
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Unit 1,Church House, 19 -24 Friargate, Penrith, Cumbria, CA11 7XR  

Tel:  01768 899773      Email : townclerk@penrithtowncouncil.co.uk  

 

 

Draft  minutes of the meeting of the:  

  

 FINANCE COMMITTEE   

Held on:    

  

Monday 16 April 2018 2.00 pm ï 3.00 pm Board Room, Penrith 

Town Council Office, Unit  1, Church House, 19 -24 Friargate.  

  

  

 PRESENT:  

 

Cllr. Baker  

 

Cllr. Burgin  

 

Cllr. Jackson  

 

Cllr. Whipp  

 

Town Clerk  

 

Services & Contracts Manager  
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PENRITH TOWN COUNCIL  

DRAFT  MINUTES  

FINANCE COMMITTEE 16 APRIL 2018  

FIN.COM.17/89 Apologies for Absen ce  

Apologies were received from Cllr. Connelly and Cllr. Kenyon  

 

  

FIN.COM.17/90  Declaration of Interests and Dispensations  
Members were asked to:  

 

Receive any declarations of interest of any disclosable pecuniary or other registrable 

interests relatin g to any items on the agenda for the meeting and to apply for a 

dispensation, if councillor has a pecuniary interest in an item on the agenda ï none 

received.  

 

FIN.COM.17/91Minutes of the Previous Meeting  
Members authorised the Chairman to sign the Minut es of the Meeting of the Finance 

Committee held on Monday 12 March 2018 as a true record.   

   

FIN.COM.17/92 Public Participation  
No members of the public had requested in writing to speak prior to the meeting.   

  

FIN.COM.17/93 Public Bodies (admission to meetings) act 1960   
Members noted that there were no items that should be considered without the 

presence of the press and public, pursuant to the Public Bodies (Admission to 

Meetings) Act 1960 Section 2 and that the quotation values for insurance renewal  

were not in the public domain.  

  

FIN.COM.17/94 Payments for Orders, Goods and Services  
Members noted that:  

 

i.  All members received prior to the meeting, a copy of the payments schedule 

for the payment period, every invoice, a copy of the electronic banking system 

(EBS) transaction history and that all members had therefore verified that each 

payment aligned with the invoices.  

ii.  Vice Chairman, Cllr. Burgin on 26 March 2018,  viewed the banking transactions 

history, from commencement to 28 February 2018 and veri fied that the 

payments schedule aligned with the documents that members considered at 

the March meeting.  

iii.  Prior to the meeting Cllr. Burgin viewed the online transactions history from 29 

February 2018 to 11 April.  
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iv.  Cllr. Burgin was able to verify payments f or invoices 127 -139 inclusive  and 

verified t hat the on - line history agreed with the transactions circulated with the 

meeting documents for invoices 127 -139.  

FIN.COM.17/94 Payments for Orders, Goods and Services 

continued  
 

v.  Members noted that the transaction  history recorded a credit of £40,000 which 

was the internal transfer made from Unity Trust Bank and that the closing 

balance was therefore, £76,746.46.  

 

vi.  The remaining transactions for period 2 (140 -157 inclusive), would be verified 

when HSBC have upload ed the transaction information and will be reported to 

the committee at the next scheduled meeting.  

 

FIN.COM. 17/95 Insurance renewal  
Members considered the insurance renewal quotations contained within the report to 

members.  

 

RESOLVED THAT:  

i.  The Council a ccepts the Inspire quotation and enters in to a 3 -year Long 

Term Agreement (LTA) with Inspire, reducing the annual premium by 5%, 

giving LTA premium of £2,112.85 including insurance premium tax (IPT) plus 

administration fee of £50.00, giving a total LTA pr emium of £2162.85.  

ii.  The increase in IPT announced by UK Government of a further increase of 

2% with effect from the 1 st  June 2017 has been applied to the above 

premium.  

iii.  That as each asset is transferred and when any changes within the Council 

occur, Came & Co are notified, and their advice sought in relation to asset 

valuations for insurance purposes, management and training.  

FIN.COM.17/96 CORNMARKET BANDSTAND  
Members were asked to consider a late emergency meeting that would enable the 

Cornmarket Bandsta nd to be used for May Day celebrations which are organised by 

the Lions. Members were informed that the next scheduled meeting would receive a 

detailed report outlining the operations related to the bandstand and the delegated 

authorities required to opera te the bandstand effectively.  

 

RESOLVED THAT:  

 

i.  The Council approves for the Cornmarket Bandstand to be used by the 

Penrith Lions Club to host the May Day Carnival.  
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Penrith Town Council  
 

 

RECORD OF DECISION TAKEN PURSUANT  
 TO DELEGATED POWERS  

AND P UBLISHED IN ACCORDANCE WITH THE OPENNESS OF LOCAL 
GOVERNMENT BODIES REGULATIONS 2014  

1.   Date of decision  2 May 2018  
 

2.   Name of officer 
making decision  

 

Viv Tunnadine  

3.   Details of decision  Expenditure for repairs to the allotments at Folly Lane  
 
 

4.   Scheme of  

Delegation 
reference 1     

 

PROPERTY  
9.20  The Town Clerk is given authority to manage 
the land and property of the Council  

 
 

5.   Legal powers 2    
Power to provide allotments duty to provide allotment 

gardens if demand exist   
 

Smallholdings and Allotments Act 1908, subsections 
23, 26 and 42  
 

 

6.   Consultation 
undertaken (state 
dates) 3  

The Deputy Town Clerk discussed the matter with the 
Town Clerk who gave permission for the work to 
commence.  

7.   Matters considered 4  
 

 
 

After hedge trimming gaps appeared between the 
pavement and border around the allotments. It was 

considered that the gaps potentially may cause injury 
ï the hedges acted as a border preventing pedestrians 

falling into the allotments. The hedges secured the site 
and prevented unauthorised access.  Peopl e had 
started to climb over the remaining wire fence to 

access the allotments  

8.   Alternative options 
considered and 
rejected  

 

The matter was a health & safety issue and required a 
swift response.  
 

9.   Reason for 
decision 5  

Go ahead given on the basis of Quote  1 and Quote 2.  
High stock fencing in Quote 2 with a wooden rail on 

                                                           
1 tŀǊŀƎǊŀǇƘ ƻŦ ǘƘŜ /ƻǳƴŎƛƭΩǎ {ŎƘŜƳŜ ƻŦ 5ŜƭŜƎŀǘƛƻƴ delegating decision to Clerk or other officer 
2 Specify what statutory power enables the Council to make this decision. 
3 Specify what consultation has been undertaken, for example, with service users, the public, representative groups and with 
councillors. 
4 Where relevant you should include reference to matters the law requires the decision maker to have regard to. 
5 Delegated decisions may be challenged by judicial review, and reasons should therefore be given as to why the decision was 
taken. 
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 top and planted Leylandii to match existing fencing 

along the allotments.  
 

Fencing will stop litter blowing through the site, 
prevent falls and will be less inviting to climb over as a 
short cut.  

 
 

 
 

10.   Financial/budgetary 

implications  

For 2018 -19 the public domain maintenance budget 

has been broken down into cost centres for the 
devolved assets and services. The allotments has been 
overlooked as a cost centre in its own right and this 

will  be amended as part of the budget development by 
the new RFO.  

 
 

 
I confirm that the power to make this decision has been delegated to me pursuant to 

the Councilôs Scheme of Delegation made under it, and that I have taken all relevant 
matters into account in making this decision.  
 
 

 

 

                                                           
 

 

NOTE: copy to meeting & finance  
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